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[bookmark: _Toc395532603]Introduction
This is typically intended to be the second exercise in a training session on Digimap’s Ordnance Survey Collection.  
We recommend that prior to this exercise, users have completed one of the Roam 1 exercises (where they learn about searching, navigating, map content and overlays).
Introduce this exercise by stating that ‘we’ll now spend some time looking at some other functions of Roam; how to save, print and customise your map with shapes, line, labels etc’. There is a slide provided in the powerpoint files provided on this page:
http://digimap.edina.ac.uk/webhelp/training/task_zones/Digimap_training_materials.htm

[bookmark: _Toc395532604]Preparation – user registration
Your users must be registered to use Digimap’s Ordnance Survey Collection to complete this exercise.  EDINA cannot provide any training logins for Digimap Collections. Ask your users to register at least 2 days ahead of your workshop.


[bookmark: _Toc395532605]Learning outcomes
At the end of this exercise, users will be able to:
· Annotate maps in Roam with markers, labels, polygons.
· Save their maps, complete with annotations within Roam.
· Import annotations from a pre-prepared CSV file.
· Export annotations to their computers in Shape file format.
· Create a PDF print file and select a print scale.










[bookmark: _Toc395532606]Exercise format
[bookmark: _GoBack]Users are asked to work in pairs to recreate a map from a paper map and an exercise page.  They are also given a Quick Guide with details of Roam’s key functions. There are 6 exercises available: 

1. Hadrian’s Camps
2. Antonine Wall forts
3. Roman Roads
4. Roman Amphitheatres
5. Archaeological dig site
6. Carlisle Flood Warning areas

Print:
· For each exercise you intend to use, sufficient copies of each page of the PPTX file (page 1 is the exercise, page 2 is the map). 
· Note that it is ideal if users can work in pairs, so you can choose to print a copy for each user or a copy per pair of users.
· Quick Guide – a double sided PDF Roam quick guide. Print 1 of these for each user.
· We recommend colour printing.


[bookmark: _Toc395532607]Facilitation guide
[bookmark: _Toc395532608]Demonstration
We recommend that you show users 3 things before they commence:
1. Where to find the annotation tools (under Map Tools).
[image: ]

2. How to add a line or polygon – i.e. click once at each point of a line or polygon, then double click at last point on line or to close polygon. Users can find this tricky, so for a smoother session we do recommend a very quick demo of this.

3. Where to upload files from their memory stick – Open > Annotations from file.

 [image: ]

[bookmark: _Toc395532609]Instructions
1.  You want people to work in pairs with the person next to them.
2. They will work together to recreate the paper map you are giving them.
3. You will give them 4 things:
· an exercise with a map image and some tips on how to recreate it – page 1 of powerpoint file.
· a larger image of the same map – page 2 of powerpoint file.
· a Quick Guide with tips on using Roam (not necessary if users already have these!).
· a memory stick with files on it, or access to the files in the folder Annotations import.
4. They have 15 minutes to work on their map. There are more exercises available if they would like to try another.
5. The trainer(s) will be circulating to help with any problems.


[bookmark: _Toc395532610]Review
Let’s do a quick review of how you got on. There are a few different maps, so let’s look at some of the things we asked you to do.
	Function
	Question

	Ensure you cover
	Exercises covered

	Annotation general

	Some of you had to add markers on your map, for example the Hadrian’s Wall map, who had that one?

How did you add them?

The map of the archaeological site required adding a polygon. How did you get on with that one?




The Roman Roads map, you were asked to add a label? How was that?


	Where to locate the annotation tools.



How to add marker.

Range of shapes and polygons. Shapes just select and click and drag until happy with size. Polygons click once then double click at last point.

Best to set text size before you add, but can select and choose diff text size.
	Hadrian’s Wall Camps






Archaeological dig site








Roman Roads


	Import annotation

	Several of the maps involved importing annotations from a CSV file.

Can I ask how the Roman Amphitheatre people got on?
	Full notes on the blog about formats that can be imported.
	Roman Amphitheatres

	Save

	How did people save their maps?




And where do you find them again?

Hadrian’s Wall, did you manage to get on to the bit where you exported your annotations?
	Save > MyMaps. Maps saved as long as registration active. Any limit?


Open > MyMaps.


Save > Annotations to file. Full details in help pages and blog post.
	








Hadrian’s Wall camps.

	Print
	Finally, you were all asked to make a print file, at the same scale as your paper map.

Can someone talk us through how they created their file?
	Print scale range depends on the OS map used to create the map view.

	


[bookmark: _Toc395532611]How were the maps created?
These notes are provided for reference only, should a user request how their map was created. All functions are covered in the Review section, so it should not be necessary to ask users for a step-by-step guide to how they created a map. 
[bookmark: _Toc395532612]Hadrian’s Camps
· Search for Hadrian’s Wall, Northumberland.
· Local or Local Plus View.
· Map tools > annotation tools.
· Click on circle. Add circles on Earthworks. 
· Add red markers where the words Roman Camp appear along Hadrian’s Wall.
· Save > My Maps, naming the map Hadrian’s Camps.
· Print, options are scale 1:30000, A4 landscape.
· Save > Annotations to file > Shape file.
[bookmark: _Toc395532613]Antonine Wall
· Open > Annotations from file, add antonine wall forts.csv
· Zoom out to County view.
· Map Tools > Annotation tools.
· Add label.
· Print – options scale 1:2000000, A4 portrait, 1:500000 scale.
· Save > My Maps, naming the map Antonine Wall.
· Zoom in to Rough Castle fort, west of Falkirk to a Street view. 
· Map tools > annotation tools.
· Click on line.  Select orange colour. Click to add line, double click at last point.
· Add orange marker.	
· Add label, access point.
[bookmark: _Toc395532614]Archaeological Dig Site
· Search for EC4N 6AP. Zoom into Detailed View or Plan View.
· Map Tools > Annotation tools.
· Click polygon tool. Select green colour. Click at each point, double click at last point.
· Add label, Walbrook Dig site.
· Save > My Maps, naming the map Walbrook.
· Print, options are scale 1:2000, A4 landscape.
· Save > Annotations to file > Shape file.
[bookmark: _Toc395532615]Roman Amphitheatres
· Open > Annotations from file, add roman amphitheatres.csv
· Zoom in several times to Colchester marker to Plan view or Building view.
· Map Tools > Annotation tools.
· Add label.
· Print – options scale 1:2000000, A4 Landscape
· Save > MyMaps, naming it Roman Amphitheatres.

[bookmark: _Toc395532616]Roman Roads
· Open > Annotations from file, add roman roads.zip
· Zoom in to National View. 
· Map Tools > Annotation tools.
· Add labels.
· Print – options scale 1:1600000, A4 portrait.	
· Save > MyMaps, naming it Roman Roads.

[bookmark: _Toc395532617]Carlisle Flood Warning areas
· Open > Annotations from file, add Carlisle_urban_flood_areas_EA.zip
· Zoom in to District View. 
· Change basemap to mid-scale backdrop.
· Map content – remove roads, railways, administrative areas, height information.
· Map Tools > Annotation tools.
· Add labels to 3 rivers; Eden, Caldew and Petteril.
· Add area measurement label to largest polygon.
· Print – options scale 1:50000, A4 landscape.	
· Save > MyMaps, naming it Carlisle.
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